Job Description: Team Member
BM415 Investment Analysis and Portfolio Management

Winter 2009
Following are the responsibilities of the Team Members for the Portfolio Management class.  Our theme is “Leave your ego at the door, and let’s get to work.”  Make this the crowning class of your BYU education by your hard work, learning, and application.
1.  KEEP  INFORMED ABOUT MEETINGS AND ASSIGNMENTS

· Attend all class and Team meetings and follow through on all individual assignments
· This work is very time consuming, so plan on sufficient additional time outside of class.  Plan 8 hours a week minimum 
· Be responsible for making sure presentations are ready on the assigned date and that you can answer all likely questions.
· Inform your Team Leader early of any concerns regarding assignments

· Inform your Team Leader early if you will not be in class, and copy the Faculty Supervisor

2. TAKE YOUR SHARE OF THE LOAD AND MORE
· We live or die as a group.  Work in council with your Team.  
· Help others to be their best  

· Be a positive influence in your Team and class

· Help your other Team members to be successful in the class

· Have an upbeat and positive attitude and work hard

· Be constantly willing to help other members with their assignments should they express (or have) a need.

· Carry your share of the work load and a bit more.  
· Always do more than is asked

· Prepare beforehand and vote responsibly

· Support in-class decisions and beware of  20-20 hindsight

3.  AID IN THE DEVELOPMENT OF EACH TEAM MEMBER
· Be proficient in both financial and market analysis.  
· Be aware that others may not come with an extensive background in finance.  Be able and willing to help them.  You are a teacher as well  
· Help other Team members become more involved in the company analysis and to help them develop the skills that will make them successful in their future careers
· Make sure all Team members get exposure to both the quantitative and qualitative aspects of the analysis and presentation (financial forecasting and industry and company analysis).  Do not pigeonhole anyone
· Encourage Team members to learn new skills and try out different parts of the analysis process
· During group and Team presentations, make sure you take the opportunity to voice your opinions—they are very valuable  
· Help team members develop to a level where they are able to become better Team members next semester  

