Job Description: Head of Research

BM415 Investment Analysis and Portfolio Management

Fall 2008

Following are the responsibilities of the Heads of Research for the Portfolio Management class.  This class is run like a business, with responsibilities delegated to individual team members.  This framework gives students leadership opportunities which they would not get in an ordinary classroom setting.

1. MANAGE THE INVESTMENT PROCESS

· Oversee the use of the screening database

· Ensure that the inputs of the process match the objectives of the screen

· Oversee the use of the Pricing Tool

· Adjust for bubbles exhibiting irrational multiples

· Adjust for fundamental changes in the company affecting multiples (changing margins/growth)

· Adjust if valuation metrics are inappropriate (ex: P/B for manufacturing companies)

· Oversee the use of the Industry Tool
· Assign potential investments to teams for valuation

· Ensure that the established investment discipline remains intact
2.  TAKE THE LEAD IN CLASS MEETINGS

· Prepare agenda for all class meetings 

· Personally present to class

· Lead class discussions regarding investments, strategy, research, etc.

· Delegate teaching assignments to class members

· Schedule conference calls with GFA and other professionals

· --Prepare agendas for calls with professionals by informing them of desired topics/class questions beforehand

3.  TAKE THE LEAD LEADERSHIP MEETINGS

· Prepare agenda for weekly leadership meetings

· Formulate discussion topics and potential strategies to present to leadership

· Synthesize feedback to establish objectives for the group

4. PARTICIPATE IN VALUATION & INVESTMENT SELECTION

· Work with individual groups on investment assignments

· Perform research to identify the most relevant risks and opportunities

· Analyze investments in the context of the entire portfolio given the group’s macro expectations

· Facilitate the voting process for investment decisions
· Provide input discouraging potential investments that lack fundamental support for a purchase

5. PROMOTE THE FUND BY GENERATING INTEREST AMONG STUDENTS
· Educate students and faculty about the activities of the fund

· Seek out intelligent students interested in investing to participate in the fund

6. PROTECT THE CONFIDENTIALITY OF PROPRIETARY PROCESSES AND TOOLS

· Work with Team to ensure the confidentiality of all processes and tools
7. COMMUNICATE FREQUENTLY WITH THE LEAD PROFESSOR AND GFA TO GET FEEDBACK ABOUT IDEAS 

· Communicate frequently with Professor Sudweeks and GFA 

